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1. GiéiThiéu/ Introduction
Huwéng dén ndy cung cdip cdc bude chitiét dé déng ky giao hang théng qua hé théng DRS. Ban cd thé déng ky béng cdch tai
1én file Excel hodic nhdp truc tiép trén hé théng. This manual provides detailed steps for registering deliveries using the DRS
system. You can register by uploading an Excel file or entering data directly into the system.
o D& bdt ddu, hdy truy cdp lién két sau: https://drsv2.kmg.vn/
e To get started, click the following link: https.//drsv2.kmg.vn/

2. Ding ki bang cach str dung file upload hodc dang ki trurc ti€p trén hé théng DRS
Register by using an Excel file to upload or register directly on the DRS
2.1. Bang ki bang cach str dung file upload ( Register by using an Excel file to upload)
- Chon nut Get started va download template file Excel cho [an d&u st dung
Press "Get started" and download "the Template" Excel file for the first time

FILE REGISTER

1. Download the 'Template file'
2. Fill in your data and save.
5 3. Click ‘Next' to upload the completed file.
file for batch

istration to KMG . s
FES See the instruction if you need help!

Link download Template: https://drsv2.kmg.vn/temp/El_ KMG_Delivery register form V2.xlsx

- Nhap théng tin vao file Excel dwoc download chi y cac cot danh dau * va tén cot mau do 1a bat budc, chi duwoc
chon tén kho, khong dwgc tu tao ma kho. An “Next” = “Select your data”. ( C6 thé kéo va tha file Excel ). T8i da
50 dong, néu mudn upload nhiéu hon 50 dong thi tao sang file khéc.

Fill in the template for the attention of * remark column and red column be must input, only select the existing
warehouse code, creating a new code is not allowed. Press "Next" = “Select your data”. (Can drag and drop the
file Excel). Maximum 50 rows, if you want to upload more than 50 rows, please create new excel file and upload

UPLOAD YOUR DATA

Or drag & drop here (max 1MB)



https://drsv2.kmg.vn/
https://drsv2.kmg.vn/
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Note: C6 thé slra tirng 6 dé upload Ién nhung KHONG duoc xda dong, néu mudn boé dong thi ghi chi CANCEL &

co6t remark
You can edit each cell in Excel file but DO NOT DELETE row in Excel file, please note CANCEL at remark column.

2.2. Dang ki truc ti€p trén hé thong DRS ( Register directly on the DRS )

- Chon nut Get started =» Start now =» chon I'm not a robot =» nhap truc ti€p theo form hién thj trén man hinh. C6 thé

copy, paste dit liéu trén hé théng
Press "Get started" = “Start now” = Click on :” I’'m not a robot” = Typing directly in the form displayed on the screen, you

may copy/paste the data on the DRS

ONLINE REGISTER

Fill in your details directly online for quick registration.

delivery online
directly — Please verify you are not a robot
START NOW
N
\/ [m not a robot
‘EL‘#FTEF_»‘:
STARTED TET bt

3. Kiém tra dung lvong kho con tréng theo tirng ngay (Check the warehouse capacity for each day)
- Truy cap bang cach chon 6 “Warehouse Stats” trén Dashboard - Nhan View Details d& xem dung luvgng kho con

tréng theo tirng ngay cho tirng kho
Access by selecting the “Warehouse Stats” tile on the Dashboard - Click “View Details” to check the available

warehouse capacity as per day/ per warehouse.

WAREHOUSE STATISTIC

Stay informed about current warehouse space

availability (CBM).

Available
warehouse
capacity status efficiently.

Get real-time insights to manage storage more

VIEW STATISTICS
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4. Xem man hinh hién thj vé cac canh bao warning hoic 16i./ View the screen displaying warnings or error

r
Delivery Registration Data Confirmation
Expeditors Booking no. CFSWarehouse ~ Consignee  Factory (En) ~ Destination ~ Delivery date ~ Deliverytime PONo. Cbm  No.ofPkg PkgType Remark Wamning  Error
1 1234565 KMGREEN - KMG | ABC ABC Charleston ~ 06-11-2025 14:00:00 100 1 1 Carton
ACCEPT CANCEL / RELOAD
L

No Hang muc ( Item) Warning in English
Déng ki vao ngay chi nhat o .
1 :
( Register on weekend) This is not a business day
Ding ki vao chidu thit 7 Saturt':lay deliveries are only allowed in the
2 . morning (before 12:00).Saturday PM not
( Register on Saturday afternoon)
allowed.
. . R - Delivery date 2026/01/01 unavailable
bang ki vao ngay nghi lé . .
3 ( Register on holiday) (Reason: Tet holiday). Kindly contact our
g hotline for assistance.
bang ki vao ngay trong qua khi hodc ngay . .
4 hién tai (Register for a past or current date) Delivery date cannot be in the past or today.
bang ki trung booking/PO . .
Duplicate Book P
> ( Duplicate booking/ PO) uplicate Booking/PO
6 Pang ki vwot qua lwgng hang nhan cla kho Capacity exceeded by..CBM..Ml View
(Register exceeding the warehouse capacity) | warehouse capacity



http://drsv2.kmg.vn/warehouse_statistic.php?date=2025-11-26
http://drsv2.kmg.vn/warehouse_statistic.php?date=2025-11-26
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7 ?er;gisi;\;u;izsl:;i;gnsyazg?rzur‘nntgjc\i/;;jm nay Delivery must be within 7 days from today.

3 Dang ki vuot qua 50 PO/ lan dang ki The number of rows exceeds the allowed limit
(Register more than 50 POs per registration) | of 50. Please have a look and upload again.
bang ki sau 12h hém nay cho hang giao ngay

9 mai Registration must be done before 12:00 PM
(Register after 12:00 PM today for cargo | today for next-day delivery
delivery tomorrow.)

D?ng ki'lai cac booking/ PO da dang ki trudc PO/BKG was uploaded in the system before.

10 de Please recheck and click accept if the
(Re-registering bookings/POs that have | . .

) information is correct
already been registered)
File Excel khéng du théng tin/ nhap khéng du

11 théng tin trén DRS Missing required fields./ Required field
(The Excel file/data uploaded on DRS does not | missing in column:...
contain enough information.)

Ngay dang ki giao hang phai nhé hon hodc
bang ngaTy CFS CUF off c!ate Delivery date must be before or equal to Cut

12 (The delivery registration date must be less off date
than/equal to the CFS cut off date in the
system)

5. Nhéap t6i da 3 email dé lwu m3 checking
Input email address to receive checking code ( can input maximum 3 emails)

6.

v Completed Registration

You have completed your registration successfully!

New codes:

NOO-296024

Please retain your booking confirmation or code number for

future reference when needed.

You can enter your email to receive the confirmation u

SEND EMAIL

Ki€m tra thong tin da upload: nhap code d3 duoc glri vé email dé kiém tra cac théng tin d3 nhap

Check uploaded data: input code sent to email to check which data is uploaded
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CHECK UP

|. Check Up Enter Booking, PO No. or the Confirmation Code has

Find your been sent via email:
information via
Booking or PO No.

Your Booking or Code

CHECK UP

- Subject mail: [* REGISTRATION CONFIRMATION FOR EXPEDITORS - KMG CARGO *]

+ Have a table tab (Including: PO/booking/quantity/volume/code per booking..) ==> Factory can use the code for
checking in the system

+ For revise booking/PO...The code number will be not changed

+ For new booking: Our system will create a new code for this new booking

aiEaral TAASE
KMG Delivery Registration <noreply@kmg.vn=

[ REGISTRATION CONFIRMATION FOR EXPEDITORS - KMG CARGO |
flo  duyenbt@kma.vn

Dear Sir/Madam.,

Thank you for your Cargo Delivery Registration!
= Here are the confirmation codes of your registration:
- Updated Codes: NOO-296024

| 1234585 | KMGREEN - KniG | ABC |ABC  |Charleston [2025-11.06 | 14:00:00 [10e |1 B |carton | No@- 206024

Please keep the booking confirmation number for your records and submit all below documents at the warehouse as details:
1/ Booking confirmation
2/ Customs declaration, customs barcode
3/ Packing list
4/ Truck sheet
5/ Inspection report ( if required)

Best Regards,

[THIS IS AN AUTOMATED MESSAGE - PLEASE DO NOT REPLY DIRECTLY TO THIS EMAIL]

Sau khi upload, file excel c6 thé copy sang 1 sheet khac dé dai tén sheet ngay upload dé nha may theo ddi, Ian
update sau s& nhap thong tin vao sheet "KMG Form" dé upload I1&én PM: PM chi upload théng tin tir sheet cé tén
KMG Form.

After uploading, you can copy to the new sheet to record for the next update, only sheet "KMG Form" to upload to
the software.

G Form (2 o] ;
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8.

Thay déi dang ki giao hang trwc tiép trén hé théng (Update the registration directly on the DRS )

Note: Hé théng s& khong cho phép thay ddi dang ki giao hang néu thay d6i sau ngay CFS cut off time d6i véi hang
Walmart

The DRS will not allow any changes to the delivery registration if the changes are made after CFS cut off time for
Walmart cargo

UPDATE DELIVERY

Enter your Confirmation Code received via email to

modify your registered shipment details.

@ You can update delivery date, delivery time, and

UPDATE DELIVERY REGISTRATION

\YOURCODE: G ABC-123456 -

other details.

READY TO UPDATE

Nén dung trinh duyét Microsoft Edge dé c6 dwoc trai nghiém tét nhat, néu dung Chrome thi vao Setting/System,
tick nhw hinh sau:

It is recommended to use Microsoft Edge for the best experience. If you are using Chrome, please go to Setting
- System and tick as shown in the image below:

Tv £ Settings - System x + - a

<« c & Chrome chrome://settings/system o @ Enter passphrase
Settings Q, Search settings

You and Google
System

Autofill and passwords.
Continue running background apps when Goagle Chrome is closed
Privacy and security

Use graphics acceleration when available
Performance grae

Appearance Show system notifications about Chrome features and tips

= 8680

Search engine Open your computer's proxy settings

0°» Q0 &@§ @ ®

Default browser

G

On startup

A Languages

4 Downloads

Accessibility

Ly
9, system

L O Reset settings >
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10. Céch thirc hoat dong chia DRS Captcha

Please verify you are not a robot

l:l I'm not a robot

L |

Khi ngudi dung truy cap vao DRS va m& muc Dang ky, néu dong thong bdo & phan footer hién thi:

- Verification Successful =» K&t néi mang dang 6n dinh va ngudi dung cé thé tién hanh dang ky ngay ma khéng
gap bat ky tr& ngai nao.

- Verification Failed hodc khéng hién thi =» Ngudi dung can danh dau chon 6 “I’m not a robot” dé xac minh.

Sau khi hoan tat cac budc xac thuc (néu cé yéu ciu), nhan Submit dé hoan tat quy trinh. Khi théng bao xac thuc

thanh céng, ngudi dung c6 thé tiép tuc thuc hién thao tac upload di¥ liéu binh thudng.

When the user accesses DRS and opens the Registration section, if the footer displays the message:
- Verification Successful = The network connection is stable and the system has been successfully verified. The
user can proceed with the registration without any difficulties.

- If the footer in the Upload section is not displayed or shows the message: Verification Failed = The user needs
to tick the “I’m not a robot” checkbox to complete the verification process.
After finishing the verification (if required), click Submit to complete it. Once the system shows a successful
verification message, the user can continue to upload data as usual.



